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1. What personal information do we hold about you?

How well you
are doing with ¢
*your schoolwork

Your name

Attendance
information

Whether you
need some help with *
. your learning and have !
. a Special Eductaional
' Need

Contact details,
such as your address
and emergency contact

Your school
identity number,
which is called your
‘unique pupil
number’

s
deb

Personal
/ information, such
. as whether you have |
. areligion or don’t
speak English
at home

Any medical
information, such
as asthma or
an allergy
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2. How do we use your information?

To keep
you safe

To check your
progress at school

To assess
and improve the
quality of our services

To support
your learning
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3. Who do we share your information with?

If the law allows it, the
Department for Education
may share some of the
information we give them

&8

. Department
| for Education

Our school

nurse and the NHS Your new school,

if you change schools

v The people who !
< supply the things we need
in school, such as our ICT
services, providing we have
a Data Sharing Agreement

»~ Organisations that

;/ support you if you have a

~ Special Educational Need
or if we are worried about

keeping you safe from harm
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4. How long do we store your information for?

We only keep your information for as long as we need to or for as long as the law requires
us to. Most of the information we have about you will be in your pupil file. We usually keep
these until your 25th birthday unless you move to another school in which case, we send
your file to your new school.
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5. What are your rights?

You can ask us...

For a copy of
the information we

have about you
To limit what

we do with your
information

.~ To delete information .

about you (sometimes we
may have good reason why
we cannot do this)

To correct any
information we have
about you, if you think
it’s wrong

If you have any questions or want some more information, please ask your teacher.

For a more detailed Pupil Privacy Notice click here.


http://www.ormistonacademiestrust.co.uk/documents-and-policies/

